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1. HASHAUEHUE 1 OBJACTb NPUMEHEHWA

1.1. KaproTeka KHUT0OOECIEUEHHOCTH y4eOHOTO IIpoIecca OIpPEACIACT
HOpSIOK  (OPMHPOBAHHA yuebHoro (oHma OUOIHOTEKH @®ummana CITIA B
I. JKeTe3HOBOMICKE U CIIOCOOCTBYET Ka4eCTBY KOMIUICKTOBAHI donpa.

12. B IlonokeHu# OIpPEAENSIOTCS CTPYKTypa, MOPANOK OpraHM3allii H
QYHKIMOHAPOBAHMS ~KApPTOTEKH KHETOOOEeCTIeueHHOCTH  OubnuoTexy Duimana
CI'TI B r. 2Kene3HOBOICKE.

2. HOPMATUBHBIE CCBLIKHA

Hacrosmee IlonoxeHHe pa3pabOTaHO B COOTBETCTBHH CO  CIEyFOIMMIU
HOpMATHBHBIMH JTOKYMEHTaMH:

- Komcrurymuss Poccuiickodi Denepanuu (upwHATZ Ha BCEHAPOJHOM
ronocosanuu 12 nexadps 1993 r.);

- T'pakmaHCKHit KOJIEKC Poccumiickoii enepanuy;

- @epepansHBl 3aKkoH oT 29.12.2012 T No 273-®3 «0O6 o006pa3oBaHUU B
Poccutickont @eneparum»,

- QenepanbHBI 3aKOH OT 25.07.2002 . Ne  114-@3 «O
IIPOTUBOJEHCTBUA SKCTPEMUCTCKON JACATEIIEHOCTI,

- DefepanbHbIii 3aK0H oT 24.07.1998 T. Ne 124-®3 «O06 OCHOBHBIX MapaHTHAX
npaB peGerka B Poccuiickoi deepanum»;

- (depmepalbHBIA 3aKOH OT 27.07.2006 . Ne 149-@3 «O06
uH(GOPMAIUY, HH(POPMAIMOHHBIX TEXHOTIOTHAX 1 O 3alIUTe uHGbOpMAIU,

- ®enepalbHBIA 3aKOH OT 29.12.1994 r. Ne 78-®3 «O OUOIHOTEYHOM ACTIEN;

- QenepallbHBIA 3aKOH OT 79.12.2010 1. Nee 436-®3 «O 3ammre AeTew OT
WH(QOPMAITIH, IPHIMHSIONEH BPeJ] X 3/0POBBIO X PA3BATHION;

- INpuka3 MuHHCTEpPCTBa 00pa30BAHHSA Poccuiickoii ®epneparmu ot 23.03.1999
r. Ne 716 «O6 opraHu3alliOHHBIX Mepax IIo 00eCICUEHUIO  YIPEXKICHUH
podeCCHOHAIEHOr0 00pasoBaHHUs y4eOHOM JTUTEPATYPOL»;

- TTpuka3 MuBKyI6TypEI Poccun OT 08.10.2012 r. Ne 1077 «O6 yTBep:KICHUU

TTopsinka ydeTa JOKYMEHTOB, BXOIAIIIX B COCTAB OU6IHOTEYHOTO QOHAAY,



- Tpe6osanusamu DenepanbHbIX rOCYJapCTBEHHBIX ~ 00pa3oBaTeNbHBIX
cranmapros (©®I'OC) BBICIIETO o0pa3oBaHus, CpPEIHEro 1po¢beCcCHOHABHOTO
00pa30BaHKsA U OCHOBHOIO 0611ero 00pa3oBaHu;

_ Veras I'BOY BO CI'TIY;

_  Tlonoxerue o ®umuane CITIM B r. JKene3HOBOACKE;

IIpaBria BHYTPEHHETO TPYAOBOTO PacIOpPs/Ka;

JpyTHe JIOKaTbHbIE aKTHl YIPEKACHHU.

3. TEPMHAHBI 1 OGO3HAYEHMA

3.1. TepMuHBI

Bubnuoreunsiii GpoHA — O3TO YHOPANOUCHHOS cobpaHue [OKyMEHTOB,
KOTOPOE XPaHUTCA B GUOTHOTEKE.

KommuiexTopanue (poHAa - COBOKYIHOCTb IPOLECCOB BBIABICHIA, otbopa,
3aKa3a, IpUOOPeTeHN s, MOJydeHHs U PerucTpalii JTOKyMEHTOB, COOTBETCTBYIOLINX
3amagaM OMOIMOTEKH.

Opranusanusi OHOJIHOTEYHOrO ¢donga - 3TO COBOKYIHOCTE TIPOIECCOB
npreMa, yuera, TeXHUIeCKon 6ubIHOTeYHO 00paboTKHU, pasMeIleHUs ¥ XPaHCHIA
IpOM3BEICHNUI IeUaTh U APYTUX JTOKyMEHTOB.

Yupapienne GpoHIOM - PeTyTHpOBAHHE €T0 COCTaBa, o6BeMa U CTPYKTYPHL B
COOTBETCTBHH C 3a[jauaMy OHOIHOTEeKH.

®opmupoBaHHe GUHOIHOTEYHBIX ¢oBI0B - 3TO COBOKYIHOCTE MPOLECCOB,
HAOpaBIEeHHBIX HA CO3JaHME ¥ pPasBUTHE oubamoTeyHoro (oHAa, COCTOMT U3
KOMILIEKTOBaHM:, OpraHu3ali U yIpPaBICHUA (oHIOM, a TaKKe HCKIIOIEHHT U3
hoHa MPOM3BENCHAN NIeIaTh 1 APYTUX MaTepUaoB.

3.2. O6o3HaueHU]

_ TEOY BO CITIM - TocymapCTBEHHOE OOIKETHOS 00pa3oBaTeIbHOC
y4dpexIeHns ~ BBICIIETO oGpasoarmst  «CTaBpOTOIBCKHH rocyIapCTBEHHBIH
[eqarornuyecKui MHCTUTYT.

_ ®wman I'BOY BO CImd B r. JKejesHosoacke — Ounuan

rOCY/IapCTBEHHOTO  OFOJDKETHOTO 06pa30BATEFHOTO  YUPEeXKASHUs  BBICIIETO



oGpasoBanms «CTaBPONOIBCKUH rOCYapCTBEHHBIN MeIarornIecKyi MHCTUTYT» B T.
JKeie3HOBOJICKE.

- KaproTeka — KapTOoTeKa KHUT000ECTIEUEHHOCTH.

- ®IroC - ®enepalbHBIH roCyIapCTBEHHBIA o0pa3oBaTeNbHbBIA CTaHAAPT
BBICIIIET0 00pa30BaHMsl WU CPEIHETO IpOdeCcCHOHATBHOTO 00pa3OBaHHSL.

4. OBIIUE IMOJOXEHMAA

4.1. OcHOBHEIE €N

-  OCHOBHOHI IIENBIO KapTOTEKH SBIIIETCA YIPaBICHHE bopMupoBaHHEM U
HCIIONB30BAHHEM doHma yueOHOM IHTEPATypHl, SBIAIOIIETOCS HacThIO E/IHHOTO
domma GUONMOTEKH, B  COOTBETCTBHM € MHUHAMAJIBHBEIMA ~ HOpMAaTHBaMU
o6eceyeHHOCTH BEICIINX yUeOHBIX 3aBEIeHU B JaCTH, Kacaroleics OnoIroTEYHO-
MH(POPMAIMOHHEIX PECYPCOB;

- KapToTeKa PeryiupyeT COCTaB, 00BEM, CIPYKTYpY ydeOHoro ¢oHna B
COOTBETCTBHM C OCHOBHBIMM 3aJadaMH IIO HH(GOPMAIHOHHO-0HOIHOTESTHOMY
obeceyeHnIo 00pa30BaTebHOTO Iporecca.

4.2. OcHOBHBIE 33Ja491 KapTOTEKHU:

- xauecTBEHHOE KOMIUIeKToBaHMe GOHMA yIeOHOU JUTEPaTyphl; ONCPaTUBHOC
uHbOpMUPOBaHKE Kapeap o KHUTr000eCIIedeHHOCTH OTAEIBHBIX JUCIHUIIINH;

- pHGOpMHUpOBaHKE OOYJAIOIMXCA O HaIMIHH yue6HUKOB (y4eOHBIX
noco6uit) B enuHOM (QoHJe OUOIMOTEKH, PACIpPENCICHNS yueOHOU IHUTEpaTypsl B
KOODJMHAIIAY ¢ KadeapaMu [0 CeMECTpaM, IPyIam, dbopmaM 00yIeHus;

. cooTBercTBHMe  ydeOHMKOB  (y4eOHBIX rocobuit) OCHOBHBIM
npodeccroHaNbHEIM  00pa3oBaTeNbHBIM  [POrpaMMaM BEICIIIETO0  00pa30BaHMs
(cpemuero MpogdeccHOHANBHOTO 06pa30oBaHisl) ¥ 9HUCTy O0yJaromuXcs, U3yqarolux
JIICIATUIAHY TI0 TAHHBIM y4eOHHKaM (Y4eOHBM II0COOUSIM);

- KOHTpOIh  WCIIONB30BAHUA  Y4COHOH, y4e0HO-METOJUIECKOH U

JIOTIOJHATEBHOMN TUTEPaTyPHl B 00pa3oBaTeIbHOM MPOLECCe.

43. KaproTeka COAEPXHMT HH(QOPMAIIAIO 06 y4eOHBIX IUCIMIUIMHAX,
m3ygaembix B Oumaane CITIA B T. YKee3HOBOCKE; KOHTHHICHTE 00yJaromuxcsa 1
dopmax ux 0OydeHHUs; HU3NAHHAX, PEKOMCHIYEMBIX K JCIIOJIb30BAHMI0 B ydeOHOM

Imponecce, He3aBHUCUMO OT BHJA JOKYMEHTA, KOB(l)(i)I/IHI/IeHTC KHUTOOO€ECIICUeHHOCTH.



4.4, KapToTeKa sBJSETCS CIyXeOHOH M IPENCTABJISAET COOON SICKTPOHHYIO
OUOIMOTEYHYI0 KapTOTeKy C BO3MOXKHOCTBIO MHOTOKPAaTHOIO IIPOCMOTpa B
3aBHCHMOCTH OT LIEJIU 3aIpoca.

4.5. Kaproreka o0ecIeuuBaeT COOTBETCTBAC KOMIUICKTOBaHHUS €IHHOIO
oubmmoredHoro  QoHma  OubmmoTeKHM  cormacHO — TemaTWdeckoMy — ILIaHy
KOMIIIEKTOBaHus, IloJoxeHHMIO o0 (opMmupoBaHMM  (QOHIOB  OUOIHOTEKY,
TpeGoBaHMIM U HOpMATHBaM 00eCIIedeHHOCTH Y4eOHOTO Ipoecca.

4.6. KaproTeka obecrmedpBaeT KOOpAMHAIMIO C KapexpaMud M APYTHMH
cTpykTypHeIME Toppasgenermsvu Oumaana CITIA B r. JKemesHosozicke 110
KHUT000€eCIIeYeHHOCTH y4eOHOro IpoLecca.

4.7. KaproTeka oOecreunBaeT HHpOpMaIed o KHHUT000ECIIedeHHOCTH
yue6Horo mporecca @umuana CITIA B r. JKene3HOBOACKE 3aWHTEPECOBAHHBIC
CTOPOHBL.

4.8. KaproTeka KHHWTOOOECIEYEHHOCTH BKIIOYACT II€YaTHBIC H3NAHUS W3
dorma 6mbmuorekn Pummana CITIM B r. JKemesHoBozCke, mproOpeTéHHBIE Ha
OCHOBaHWH JOTOBOPOB C IOCTABINUKAMU II€YAaTHBIX W3[aHUW K OTPAXEHHBIE B
Karajore OMOIHOTEKH.

49. B KXapToTeKy KHHUTOOOESCIEYEeHHOCTH B 00s3aTeNbHOM —IOPAMIKE
BKITIOUAIOTCS W3JAHHS SICKTPOHHO-OMONMOTEYHEIX CHCTEM H JJIEKTPOHHBIX 0a3
JaHHBIX O0Opa30BaTENbHBIX pPEecypcoB, HA OCHOBaHHM MPAMEIX JIOrOBOPOB ¢
IPaBOO6IaATEISIMHY, TIPH MX HATMIHM 10 U3y4aeMOU TUCIUILIHHE.

4.10. B KapTOTeKe KHArOOGECTIEeYeHHOCTH (pOPMHUPYIOTCS CIIUCKA OCHOBHOH H
JOIIOJIHUTEFHOU JTUTEPATYPHIL:

- B CIHCOK OCHOBHOH IMTepaTyphl BKJIIOYAIOTCS YJIeOHMKH H y4eOHEBIE
OCOOMs,  COOTBETCTBYIOIME IO  KAYeCTBEHHBIM M  KOJHMYECTBCHHHIM
XapaKTepHUCTHKAM TpeGOBaHUsM (elepalbHEIX FOCYJapCTBEHHBIX 00pa30BaTebHBIX
CTAaHIapTOB BHICIIET0 06pa3oBaHis (CpeIHEro NPOdecCHOHATBHOTO 00pa30BaHus);

- B COMCOK [OIOJHHUTENHHOH JIMTEPATYpsl BKIIOJAIOTCA:  yd4eOHO-
MEeTOMYECKHe W3IAaHNsA, KOHCIEKTHl JIEKIHM, Kypchl JeKIMd, COOpHUKH 3amad U
yIIpaXHeHHH, IPaKTHKYMBI, MOHOTpauHM, CIEeNUATU3UPOBAHHBIC NEPHONMICCKAE
W3MaHnd, O(HIMAIBHEIE W CIPABOYHO-OMONMHMOrpaduyecKre H3NaHUsA, HayqHBIE
W3JAHUsA, CIIPABOYHWKHM, AaTJachl, CIOBapH, OHIMKIOIEAUH, COOTBETCTBYIOIIME



TpeGoBaHMAM (eepalbHBIX TOCYApPCTBEHHBIX OOpa30oBAaTENBHBIX CTaHIAPTOB
BEICIIET0 00pa30BaHus (CPEIHEro NPO(YECCHOHAIBHOIO 00pa3oBaHMA).

4.11. Kaproteka oOecreudBaeTCs HCXONHBIMH JIaHHBIMH U3 yaeOHBIX
ITaHOB ()aKyJbTETOB, YYEOHBIX paboduMx MpOrpaMM JUCHHUILUIMH, IPUKA30B IIO
3aKpeIUIeHMIO y4eOHBIX [UCIHMIUIMH 32 Kadexpamu Quiuana, NPHUKasOB IO
KOHTHUHTEHTY CTYIEHTOB.

4.12. CoTpyIHUKaMU OUOIIMOTEKH, COBMECTHO C Kadenpamy, 3a KOTOPbIMU
3aKpeILICHH] UCIAILIAHEL, 00eCIedrBaeTCsl TIOCTOSHHOE U OBICTPOe OOHOBIIEHHE
CBeeHMII IO Mepe IIOCTYILUICHHS HOBOH y4eOHOW IHMTEepaTyphl, MOAKIHOYECHIU
5IIeKTPOHHO-GHOIMOTEIHBIX PECYPCOB, H3MEHEHHS MM [00aBICHHS TepedHs
IUCIUAILIIMH WIH KOHTHHIE€HTa CTYIEHTOB.

5. OTBETCTBEHHOCTD

5.1. OTBETCTBEHHOCTh 3a BeJEHHE U IIONONHeHWe JaHHbIMH KapToTeku
KHUTOOOECIIEYeHHOCTH HECET 3aBeqyIolmuil OHONMOTEKOM B COOTBETCTBHH C
IOJDKHOCTHBIMHU 00S3aHHOCTSIMHU.

5.2. KoHTpons 3a opranusauyeil, BeleHHEM M COXPaHHOCTBIO KapToTeku

OCYIIIECTRIIET 3aMECTHTENb TUPEKTOpA IO y4eOHOit padoTe.
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